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K [loroBopy «O6 obmene
ANIEKTPOHHBIMH JTOKYMEHTaMU»
Ne oT

INPABUJIA
3JIEKTPOHHOI'0 TOKYMEHT0000pOTa B CHCTeMe JIeKTPOHHOT 0 JOKYMEHT0000poTa
MuHHcTepcTBa GuHaHcoB Kuposckoii o01actu

1. OBIIME NMOJIOKEHUA

1.1. TepMuHbI U onpeaeieHUst
B memsx HACTOSIIEro JOKYMEHTa HCIHOJNB3YIOTCS CIICAYIOIIMEe TEPMUHBI M OIpPEACICHHUS:

ABTomaTH3upoBaHHOe paboudee mecTo (nanee — APM) — ycranoBiennsie y Opranuzatopa U Y yaCTHHKA
(manee — CropoHnbl) mporpammHoe obecrieuenue (qanee — [10) U TexXHHUECKHE CPEICTBA, BKIFOYAs
cpencTBa Kpuntorpaduueckoi 3amuTsl nHpopmanuu (nanee — CK3M), npeanasHadeHHbIe U1 paObOTHI
B CHCTEME 3JIEKTPOHHOI'0 IOKyMEHTO000pOTa.

IIporpammuoe obecneyenue (IIO) — coBOKymHOCTH mporpaMMm M IPOrPaMMHBIX CPEICTB,
HEOOXOIUMBIX ISl MX 3KCILUTyaTalluH.

Cucrema 3J1eKTPOHHOr0 JAokyMeHToo0opoTa (COJ[) — coBokynmHocTh [IO m TexHMYECKOTO
00opyaoBaHus1, 00ecieunBaroIas Mpoecc 0OMeHa EKTPOHHBIMU JOKyMEHTaMH Mex 1y CTOpoHaMH.

YnonnomoueHnblii ynocroepsitomuii mentp (YYL) — yupexiaenue, OCyIIECTBISIONIEE
BBITOJIHEHHE TIeNIEBBIX (PYHKIMN YIOCTOBEPSIONIETO LIEHTPA.

Y1oJHOMO4YeHHOoe JIMIO0 — JIMLIO, UMErolee MpaBo noanucu /1.

JJIeKTPOHHAS MOANUCH — HH(pOpPMANMs B DJICKTPOHHOU (opme, KOTopas MPHCOSIUHEHA K
npyroii mHGOpManUK B AIIEKTPOHHOH (opme (moamuchiBaeMoil MHPOpPMALMK) WM HHBIM 00pa3om
CBsi3aHa C TakoW MHQOpMaILMed U KOTopasl HCIOJIb3yeTCs JUIs ONpEeeSeHNs JIUIA, MOJIHCHIBAIOIIETO
uH(pOpMAaILHIO.

Ceprudukar xmoua noanucu (Ceprudukar) — 1okyMeHT Ha OyMakHOM HocuTene win D1,
3aBepeHHbIN Ol YY1, koTopslii BKIIIOYaeT B ce0s1 OTKPBITHIN KiII0U HoAnucH Biajensia CepTudukara.
Cepruduxar Boimaercs YV mans moarBepkaenus noanuHHOCTH Ol v uaeHTHUKAIMM BiIaneibiia
Cepruduxkara.

Baanesnen ceprudpukara Kioya noanucu — Gusnyeckoe o, Ha uMs kotoporo Y Y1 Beigan
Ceprudukar, ¥ KOTOPOE BIAJEET COOTBETCTBYIOIIUM 3aKPHITHIM KJIFOUOM TOAIHUCH, TTO3BOJISIOLINM C
MIOMOIIBIO CPEJCTB JJEKTPOHHOW muppoBoit moamucu (manee — DII) co3maBath cBoo OII B DJ]
(moanuceiBaTh D).

3akpbITHIi  KJIIOY ayTeHTH(UKANMU — YHUKaIbHAas IIOCJIEAOBATEIbHOCTh CHMBOJIOB,
u3BecTHas Bhanenblly CepTuduKara OTKPHITOro Kio4a ayreHTH(ukanuu (AamuaHCTpaTtopy APM
VYyacTHUKa) W TpeaHa3HayeHHas Uil ayTeHTH(uKanmu YdacTHHMKa Ha cropoHe OpranuzaTopa c
MOCJIEIYIOUINM YCTaHOBJIEHHEM 3aIIMIIEHHOrO (IIM(POBaHHOTI0) KaHalIa CBS3HM NPU MH(POPMAIMOHHOM
B3anmoeiicteuu B COJ] mexxny Ctoponamu ¢ ucnonb3oBanuem CK3U (ams 3amuTsl HHGOPMAIUK IPH
ee rnepejaye 1o OTKPHITHIM KaHAJIaM CBSI3H).

3aKkpbIThIii KJIOY NOANNCH — YHHMKaJIbHAs IOCJIEJOBAaTEIbHOCTh CHUMBOJIOB, H3BECTHas
Biajensy Ceptudukara v npeiHa3Hau€HHasl Ul CO3/1aHUs B DJIEKTPOHHBIX JOKYMEHTAX 3JIEKTPOHHOM
(pPOBOI MOAMUCH C UCIIOJIb30BaHUEM cpeacTB OII.

3asiBka HA MoJy4eHHe cepTHGHUKATA KJIH0Ya MOANHUCH — JOKYMEHT Ha OyMa)XHOM HOCHUTEIIE,
COJIep KAIIMI pacreyaTKy 3Ha4eHUs] OTKPBITOro Kitoda noanucu Ilonap3oBartens B meCTHAANATEPUIHON
CHCTEME WCYHCIICHUs, HAUMEHOBaHWE YUYaCTHHKAa M WUHble uaeHTH(uuupyomue Ilomp3zoBarens
PEKBU3UTHI, MOJANMCAHHBIA COOCTBEHHOPYYHBIMH moanucsMu [lomb3oBaTenss W pyKOBOAWTEIS
Y4yacTHUKA U 3aBEPEHHBIN OTTHCKOM II€YaTH Y YaCTHHKA.

Komnpomeranusi 3akpbITOro Kiaw4Ya MOANUCH — COOBITHE, ONpEAETICHHOE BIAJEIbIeM
Ceprugukarta, Kak 03HAKOMJIEHHE HEYNOJHOMOUYEHHBIM JIMIOM (JIMIJAMM) C €r0 3aKpbITHIM KIHOYOM
HOJINCH, XUILEHHE, YTepsi HOCUTENS 3aKPhITOT0 KJIF0Ya MOIMUCH, HECAHKIIMOHUPOBAHHOE KOIIMPOBAaHHE



WIN Jpyrue TpUYUHBl TosBIeHHA y Biagenbua CepTudukata COMHEHHH B COXPAaHEHHWU TaHBI
3aKpBITOrO KIIF0Ya HOJIHCH.

KoppekTnasa JII — DIl nuua, uMeroniero npaBo MOJANUCHA COOTBETCTBYIOLIErO AOKYMEHTa, U
Ju1st aToi D11 coOMroACHBI CIEAYIONINE YCIOBUS:

- ceprudukar kmoua noxanucu (manee — Ceptudukar), oTHocsumiics k 3tor DI, uznan
VYVI) u He yrpatuia cuiy (AelcTBYeT) Ha MOMEHT NMPOBEPKU WIIM HA MOMEHT noanucanus J/1;

- MOATBEPK/eHA OATUHHOCTH 310N JI1 B D/

- DIl ucnonb3yeTcs B COOTBETCTBUH CO CBEICHUSAMH, YKazaHHbIMU B CepTHdukare.

Hocurenb kiaw4yeBoii mHpopManuu — MaTepuaIbHBIA HOCUTENh HH()OPMAIIUHU, COMEPIKAITII
3aKPBITHIN KIIIOY TMTOANUCH WIN ayTeHTU(UKALIH.

OTKpBITHIH KIH0Y ayTeHTHQUKALIMH — YHUKQJIbHAs IOCIENA0BAaTEIbHOCTh CHMBOJIOB,
COOTBETCTBYIOIIAsl 3aKPBITOMY KIIOUY ayTeHTH(UKauuu, goctynHas CTOpoHaM M IpeAHa3HauyeHHas
JUIsl TIOATBEPKACHUS MOJUIMHHOCTH YUYacTHUKA MPH €ro ayreHTUu(uKanuu Ha ctopoHe OpraHuzaropa ¢
HOCJIEYIOUIMM YCTAaHOBJIEHUEM 3aIMIICHHOrO (IIM(POBaHHOI0) KaHasa CBSI3M IpU HUH(POPMALMOHHOM
B3anmoeiicteuu B COJ] mexxny Ctoponamu ¢ ucnonb3oBanueM CK3UW (ans 3amuTsl HHGOpPMALUK IPH
ee repejade MO OTKPBITHIM KaHajlaM cBsA3M). [IpHMHA/UIEKHOCTh OTKPBITOTO KJIIOYA ayTeHTU(UKAIIUH
Blajenblly moarBepkaaercss CepTuduKaToM OTKPHITOrO KIHOYa AayTeHTH(HKAIWW, W3IaHHBIM
AnMuHUCTpaTOpOM Oe3omacHoCTH nHpopMmanuu Opranuszaropa.

OTKpBITHIH KIH0Y HOANMCH — YHUKAIbHAS [TOCJIEI0BATEIbHOCTS CUMBOJIOB, COOTBETCTBYIOIAS
3aKpbITOMY KIIOUy MOANMUCH, nAocTynHas CToOpoHaM U TNpedHa3HauY€HHas s MOATBEPKIACHUS
nommmaHOCTH DI B DJI. TlpuHammeXHOCTh OTKpbITOro Kitoda Bianenblly Ceprudurara B COJI
noareepxxaaercs Ceprudpukarom, n3ganueiM Y Y1

OTnpasurens — ropuandeckoe auio B CIJl, koTopoe caMo HETOCPeACTBEHHO OTnpasisieT D]
WIA OT IMEHU KOTOPOro Hamnpasisercs D/,

IHonTBep:xkaenne mnoanuHHocTd JII B I/ — MOJOXKUTENBHBIA pE3yJbTaT IPOBEPKHU
npunaiexxkHoctn DI B OJ1 Bnagensiyy Ceprudukata M OTCYTCTBUSL MCKaKE€HHHM B IOIMMCAHHOM
nmanHon OI1 D/,

Hoayuareanr — ropuanyeckoe auuo B COJI, kotopomy D/ oTnpaBieH caMuUM OTIPABUTEIEM
WIM OT UMEHU OTIPABUTEIIS.

IMMoab3oBaTean — nuna CTOPOH, OCyIIECTBISIIONIME (HOPMUPOBAHKE, MOANMCAHHUE, OTHPABKY,
NOJTy4eHHe, NMPOBEPKY, XpaHeHue U yder D/ u obGecneunBaromue skcruryatanuio 110 1 TexHuueckux
cpeacts APM.

IMoab3oBaTenb ceprTudukara KiI0Ya NOANMCH — (U3MYECKOe JIMIO, HCHOJIb3YIONIEe
noinydyenHsle y Opranmsaropa cegeHus o Ceprudukare st NnpoBepkH mHpuHamiexHoctu Ol
Bianensity Ceprudukara.

CepTH(HKAT OTKPBITOr0 K/IH0Ya AYyTEHTH(PMKALUUM — ICKTPOHHBIA JOKYMEHT, KOTOPBIH
BKIIIOYAaeT B ce0sl OTKPBITHIA KIIOY ayTeHTU(HKAMU Biaaenbla. CepTuuKaT OTKPBITOTO KIIOYa
ayTeHTU(UKAIUY u3gaercs AJMUHHMCTpAaTopoM Oe3onmacHoctu HH(opmanuu OpraHuszaropa Ams
obOecrieueHuss ayTeHTU(QUKAIMKM YuyacTHHKa Ha cTopoHe OpraHuszaropa ¢ HOCIEIYIOLUIMM
YCTAQHOBJIEHHMEM  3allMLICHHOro  (IM(POBAaHHOIO) KaHajga CBSI3M NpH  HMH(OPMAIMIOHHOM
B3aumozeiicteun B COJ] mexry Ctoponamu ¢ ucnonpzoBanueM CK3U (ans 3amuTsl nHGOpManuu npu
ee repeaye 1Mo OTKPHITHIM KaHAJIaM CBSI3H).

Anmunuctpatop APM YyacTHHKA — COTPYIHUK Y4YacTHHKA, OTBEUAIOMINi 3a obecrieueHue
6ecriepeboitHoi skcmuryaTanuu [10 u Texanueckux cpeacts APM YuacTHHKa, KOHTPOIb MEPOIIPUATHHA
o 3antuTe MHPOPMAINH, XPAHCHNE W yUeT AJIEKTPOHHBIX TOKYMEHTOB (nanee — D]1), B3aumMoieiicTBIe
¢ Opranu3aTopoMm o TEXHHYECKHUM BOIPOCAM M BOIpPOcaM oOecriedeHus: 0€30MacHOCTH NWHPOPMALIUH.
Ha anmunuctpatopa APM VuyacTHHKa MOTYT BO3JIaraThbCs 3aJaud 10 OTIPaBKe/IPUEMY 3JIEKTPOHHBIX
JOKYMEHTOB U MH(OpMauy 00 UX UCIIOJHEHUN.

AnmunucTparop Oe3omacHoctu wHpopmanuu OpranusaTopa (aajiee — aIMHUHMCTPATOP
O0e3zonacHocTH WHGOpManMM) — JHUIO, OpPraHU3yllee, 00ECHeUUBAIOIIee U KOHTPOJIHPYIOLIEe
BBINOJIHEHHE TpeOOoBaHUI O0e301acHOCTH MH(OpPMAILMU IPU OCYIIECTBIEHUN 0OMeHa D/] ¢ YyacTHUKOM.

1.2. Ipeamer peryaupoBanusi HacTosimux IIpaBuJ 3JIeKTPOHHOr0 J0KYMeHT0000poTa
B CHCTeMe JIEKTPOHHOT0 IOKYMEHT0000poTa MUHHUCTepcTBa (puHaHcoB KupoBckoii 061acTu

1.2.1. Hacrosmue IIpaBuia 3IEKTPOHHOTO JTOKYMEHTOOOOpOTa B CHCTEME JJIEKTPOHHOTO
JIOKyMEHT0000poTa MHHHCTEPCTBA uHaHCOB KupoBckoii obmactu (manee — [IpaBuiia) ycraHaBIMBAIOT
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oOmye TPWHIMIBE OCYIISCTBICHUS S3JEKTPOHHOTO JOKyMeHTooOopoTa (mamee — JJ10) mexmy
CropoHamu.

1.2.2. Hacrosimue [IpaBuna He peryaupyroT BONPOCH OOMEHa IEKTPOHHBIMU COOOIICHUSAMH,
He sBigomUMUcT D[ B COOTBETCTBUHM C JOroBOopoM 00 obmene JJI, 3akitouaeMbIMU MEXIY
Croponamu (nanee — Jloroop).

1.3. Jdoxymentsl, peryaupyromue /10 B CI/]

1.3.1. 310 B CO/I perymupyeTcs CIeAYIONUMHI TOKyMEHTaMU:

- JIOTOBOPOM;

- PYKOBOJICTBOM Tofiib3oBatensa Ha APM YuacTtHuka;

- 3aKOHOJATENFHBIMH M JPYTMMH HOPMAaTHBHBIMHM IPAaBOBBIMH akTamMu Poccuiickoii
®enepannd.

1.4. Tlopsaok U ycJOBHUS AOMYCKA YYAaCTHHKA K OCYNIECTBJIEHHIO JOKYMEHT0000pOTa B
(6C)1 |

1.4.1. VdyacTHMK JOITyCKaeTcsi K OCYIIECTBICHUIO JoKyMeHTooOopora B CDJI mocie
BBITIOJTHEHHS UM CJICTYIOIINX MEPOTIPUSITHIA:

- 3axmouenus JloroBopa ¢ Opranuszaropom o6 oomene D/1;

- mpuoOpetenue u ycranoBka CK3U,

- peructpauuu YyactHuka B cucteme D10 munuctepcTBa punancoB Kuposckoit obnactu;

- monyuenue Yuactaukom II1 B VVII;

- IpeloCTaBICHHWE B MUHHUCTEPCTBO ¢uHaHCOB KHMpOBCKOW 001acTH 3aBEpEHHON KONHHU
OpUKa3a O Ha3HAYCHWH YIOJHOMOYEHHOIO JIWIA, OTBETCTBEHHOIO 33 BEICHHE DIIEKTPOHHOTO
JOKYMEHT0000poTa M cepTU(HUKAT OTKPBITOro Kiroya JI1.

1.4.2. Vwuactauk obecnieunBaet 3amuTy APM YyacTHHKa OT HECAaHKIIMOHUPOBAHHOTO JOCTYIa
B COOTBETCTBHUH C TPEOOBAHUSIMH HOPMATUBHBIX JTOKYMEHTOB U 3aKOHOJATeNbCTBA PD.

1.5. Tloab3oBaTenu YYacTHHKA

1.5.1. Tlonw3oBarenn Y4YacTHMKAa HECYT INEpPCOHAIBbHYIO OTBETCTBEHHOCTh 3a 0€30MacHOCTh
KJIFOYEBOM WH(OPMALIMU, B TOM YHCIE 3aKPBITHIX KIIOYEH MOANUCH U ayTeHTU(UKAIMH, U OOs3aHBI
o0ecreynBaTh €€ COXPaHHOCTh, Hepa3rilallleHHe U HepaclpoCTPaHEeHHE.

1.5.2. Tlonw3oBarenu Y4acTHHKA JOJDKHBI OBITh O3HAKOMIICHBI O]l POCHHCH C BHYTPEHHUMH
JOKYMEHTaMH Y4acTHHKa, PEryJupyoLMH ucrosb3osanue OI1 B D /1.

1.6. Tlopsiaok BcTymiaeHusi B AelicTBue HacTtosimux IlpaBmi, a Takike BHeCeHHsI B HUX
H3MeHEeHUM

1.6.1. Hacrosmme IlpaBuna BCTymarOT B CHJIy B OTHOIIEHHHM YYaCTHUKA TIOCJE 3aKIIFOUYCHUS
HoroBopa mexry CTopoHaMHU.

1.6.2. 3smenenus u nononHeHus: B HacTosimue [IpaBuia BHOCSATCS B TIOPSAKE, YCTAHOBICHHOM
Horosopom.

1.7. Ilpekpamenue aeiictBus HacTossmux [paBuna

1.7.1. Ob6s3atensctBa CTOPOH MO HCHOJHEHUIO HacTosiux [IpaBun mpekpamarorcs npu
pactopsxenuu [Jorosopa.

1.7.2. Tlpekpamienue AeWCTBHS HacToAMMX [IpaBUa He BIMAET HAa IOPHIUYECKYIO CHIY H
neictBurensHOCcTh D], KoTopbiMu CTOPOHBI OOMEHMBAIUCH /10 MPEKpaIIeHUs ACHCTBHS HACTOSILUX
IIpaBui.

2. SJIEKTPOHHBIE JOKYMEHTbI

2.1 TpeOoBanus, npeabsBasgemMbie K /]

2.1.1. B/1, chopmupoBanubie B COJ] 1 moamucanusie D11, IMEIOT IOPUINIECKYIO CHITy HapaBHE
¢ OyMa)kKHBIMH JTOKyMEHTaMH, MMOANUCAHHBIMA COOCTBEHHOPYYHBIMU MOJIMTUCSIMHU.

2.1.2. O] cuMTaroTcs HauIeKAIUM 00pa3oM O(OPMIICHHBIMU TIPU yCIOBUU UX COOTBETCTBHUS
3aKoHO/aTeNnsCTBY Poccuiickoit deneparuu, a Taxke qokymMeHTaMm, peryaupyromnmmu 3710 B CO/I.

2.1.3. D]/1, He orBeuaromie TpeOOBaHUAM, MpeabsBisieMbiM K DJ] Hactosmumu [IpaBunamu,
paccmarpuBatorcsi CtopoHamu, kKak /], He UMeroe PUANIECKON CHUIIBI.

2.2. Hcnoab3zoanme I B I

2.2.1. O] moxer ObITh moamucaH Toiabko DIl ymomHoModeHHBIX jui CTOPOH, JUISI KOTOPBIX
VYVII u3nans! gerictyromue CepTuQUKATHI.

2.2.2. Ilpexpamenue aeiictBus CeprudukaToB yrmosHOMOYeHHBIX il CTOPOH HE BIUSET Ha
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IOPUINYECKYI0 CHIIy U JeiicTBUTeNnbHOCTh D)1, KoTopsIMH CTOPOHBI OOMEHUBAIUCH A0 MPEKpaIleHHS
nerictBust CepTU(HUKATOB.

2.3. Hcnoab3oBanue J/1

2.3.1. D/1, noanucaHHbI HaJIeKaMMH KOppeKTHbIMU Ol ynomHoMoueHHbIX jul, CTOpOH,
UMEET DPABHYIO IOPUIAMYECKYIO CHIIy C JOKYMEHTOM, IPEICTABICHHBIM Ha OYMa)KHOM HOCHUTEIIE,
MOJITMCAaHHOM COOCTBEHHOPYYHBIMU TMOJIHCSIMHU YIIOJHOMOUYEHHBIX JHIl CTOPOH, U HE MOXET OBITh
OCIIOPEH TOJIBKO HA TOM OCHOBaHMH, YTO OH BBITIOJIHEH B 3JICKTPOHHOM BHUJIE.

2.3.2. D] MOXeT UuMETh HEOTPAaHWYCHHOE KOJMYECTBO OK3EMIUIIPOB, B TOM 4YHCIe
BBITTOJIHEHHBIX Ha MAIIMHOYUTAEMBIX HOCUTEIISX PA3TUIHOTO THIIA.

2.4. llpencraBiieHue cBeeHNH, cogepxamuxcsa B J/1, Ha OyMakHOM HOCHTeJIe

24.1. Csenenus, coaepxamuecs B ]I, MOryT OBITh TpPEICTABJICHBI (paclieyaTaHbl) Ha
OymaxkHOM Hocutesie. B aToMm ciydyae mx cooTBercTBHe DJ] M0DKHO OBITH 3aBepeHO OpraHu3aTopoM
WM YYaCTHUKOM B YCTAaHOBJICHHOM TOPSIIIKE.

2.4.2. Tlporpammsbl, OCYyLIECTBISIOIIME IPEJICTABICHUE CBEACHMH, conepxkamuxcs B O/ Ha
OyMa)XHBIX HOCUTEIISIX, SIBJISIOTCS cocTaBHOM YacThio [10, ucnonszyemoro B CO/I.

3. OPTAHU3ALIUA 210

3.1. 210

3.1.1. 30 Bkiovaer:

- ¢opmupoBanne DJ[ wm wux Ol ¢ HCHNOTB30BAHMEM 3aKPBITHIX KIIIOUEH MMOIIHCH
COOTBETCTBYIOIMX YIIOJTHOMOUYEHHBIX JIULl CTOpOH;

- OTHIPABKY U AOCTaBKy D/I;

- nposepky nommuHHocTH D11 B tocraBienHoM O/1;

- IIpOBepKa KOPPEKTHOCTH 3anoiaHeHus J/1;

- IpUEeM JOKyMEHTOB Ha ucroyiHeHue J/1;

- yuer O/I;

- xpanenue J/I;

- CO3/1aHu€ JIONOJHUTEIbHBIX SK3EMILIAPOB D/I;

- co3JaHMe IpeacTaBieHul (pacneyaTeiBanue) 31 B OyMaxxHOM BUJIE.

3.2.  ®opmupoBanue I/ u ux I

3.2.1. ®opmupoBanue JJ[ BemonHsgercs YuyacTHUKOM JJI0 B CTpPOroM COOTBETCTBHU C
JIOKYMEHTOM—OCHOBAHHEM Ha OyMaXHOM HOCHTeNle, YYaCTHHK HECeT IOJHYI0 OTBETCTBEHHOCTH 32
cootBercTBUe D]l mokymeHTy—ocHoBaHut0. D] 3aBepsierca DIl yrmomrHOMOYEHHOTO JHIa, MO0 WHOTO
JMIa, HA KOTOPOTO BHYTPEHHUMHU HOPMATHBHBIMHU JOKYMEHTaMH Y YacTHHKA BO3JIO’KEHA OOS3aHHOCTD
pabotst B CO/I.

3.3.  OrnpaBka u 1ocTaBKa JJ]

3.3.1. B oTHOmEHUAX MEXIy OTHpaBUTENEM M moiydaTeneM D] cuuTaeTcs MCXOASIIUM OT
ornpasuTtens, ecinu D)l coznan u noanucad Ol nuioM, YNOJIHOMOYEHHBIM JEMCTBOBAaTH OT UMEHU
OTIIpaBUTEJIS B OTHOIIEHUH JAaHHOTO D/,

3.3.2. D/ He cuuTaeTcsi UCXOAIIUM OT OTIPABUTENS, €CIIU MOy4YaTedb 3HAI MM JOJDKEH ObLI
3HaTh, B TOM YHCJE B PE3yJIbTaTe BBINOJIHEHHS MPOBEPKH, O TOM, 4TO D/] HE UCXOIUT OT OTIPABUTEIS,
WIN TIOJyYaTeNb 3HaJ WIN JOJDKEH ObUT 3HaTh, B TOM YHCIIE B pe3yJbTaTe BBIOJHEHUS MPOBEPKH, O
TOM, YTO TIOJTy4€H MCKaKeHHBIN D/].

3.4. IlpoBepka MOJIMHHOCTH 10CTaBJeHHOTr0 D/

3.4.1. TIposepka mommHHOCTH D/] BKIIOUAET:

- mpoepky D/l Ha cooTBETCTBUE JOKyMeHTaMm, perynupyommm /10 B C3]1, onpeneneHHbIM
Hactosummu [IpaBunamu;

- nposepky nojuHHocty D11 B D/1;

- TPOBEpKYy cTaryca cOOTBETCTBYIOIUX CepTu(UKaToB HA MOMEHT MOANUCAHUS WM NpUeMa
cooTBeTcTBYIOLIEro /1.

3.4.2. B cny4yae MOJOXHUTENBHOTO pe3yiabTaTa MPOBEPKU NOMHHOCTH /I, maHubil D]]
IIPUHAMAETCS K UCIOJHEHNI0. B mpoTUBHOM citydae naHHbIA DJ] K MCIOJHEHWIO HE NMPUHHUMAETCS, O
YeM II0Jy4yaTellb YBEAOMISET OTIPAaBUTENs C YKAa3aHWEM IPUYMHBl HENPUHATUS JOKYMEHTa K
UCIIOJTHEHHMIO.



3.5. Toarsep:kaeHue mojydenus /I

3.5.1. TlontBepkaenue momydyeHus /] BbIMONHSIETCS YYacCTHUKOM IIyT€M IOJIy4EHUs
uHpopMaiuu o fokymeHrte yepe3 APM Yuacthuka.

3.6. Otm3miB J]]

3.6.1. VuacTtHuMK BIpaBe O0TO3BaTh (ydalduTh) co3daHHBIA DJ[ A0 Hawama ero oOpabOTKH
(MCTIOJTHEHUS ) TIOTy4aTeIeM.

3.7. Xpanenue /1

3.7.1. D] nmomxHBI XpaHUTHCS C COXpaHEHHWEM BCEX PEKBH3UTOB (ToJjei), Bkmrodas OII.
Jormyckaetcs xpanenue ]I B Buje mociiejoBateabHOCTH Beex noserd D/ (Bxmrouas DI1) B 3ammcu 6a3sl
JTAHHBIX.

3.7.2. Cpok xpaneHus D] HODKEH COOTBETCTBOBATH CPOKY XPaHEHHSI COOTBETCTBYIOIIMX
JOKYMEHTOB Ha OyMa)XHBIX HOCUTEJISIX.

4. OBECIIEYEHUE UH®OPMAIIMOHHOM BE3OITACHOCTH

4.1. VYnpasiieHue KJ104eBoii nHpopmanuei

4.1.1. VYmupasneHue KI0ueBON MH(pOpMAIMEN OCYIIECTBIIAIOT aIMUHUCTPATOPbI 0€3011aCHOCTH
uHpopmarmu, Y Y1 u agmuanctpatopsl APM YuacTHuKa.

4.1.2. KimoueBas wuHpOpMaIus COACPKHUT CBEJACHHS KOH(PHUICHIMAILHOTO XapakTepa,
XpaHUTCS YYaCTHUKAMH Ha YYTCHHBIX B YCTAHOBJIICHHOM IOPSJIKE HOCHUTEINSAX KIFOUEBOH MH(OpMAITUH
U HE MOJISKUT Nepejadye TPEThUM JINLAM.

4.1.3. Hocurenu xmroueBold HHGOpPMAIMM OTHOCATCS K MaTepPHAJIbHBIM  HOCHUTEISM,
coJepkaluM HMHGOPMALUIO OrpaHUYEHHOro pacnpoctpaHeHus. IIpu oOpaleHuu ¢ HUMHM JTOJDKHBI
BBINOJIHATHCST TPEOOBaHUS JTOKYMEHTOB, PErVIaMEHTUPYIOIUX IMOPAJOK oOpalieHus ¢ uHpopmaruen
OTPaHUYEHHOI'0 PaclpOCTPAaHEHUs B OpraHax MCIIOJHUTEIbHOM BIacTH, U HacToAmux [IpaBui.

41.4. VYyer Hocuteneil KiIO4YeBOM HMH(OpMAIMM  OCYILECTBIJIIOT — aJMHUHHMCTPATOPHI
6e3omacHocTH MHGpOpMaNMU U aaMUHUCTpaTopel APM VYyacTHHKa MO COOTBETCTBYIOIIUM YYETHBIM
dbopmam.

4.1.5. TpeOoBaHMsI 1O OpraHU3alMMd XPAHEHHs M HCIOJIb30BaHUS HOCUTENEH KIIIOUYEBOM
uHpOpMAITUH.

4.1.5.1. Tlopsnok XpaHEHUS W KCIIOJIL30BAHHMS HOCHUTENICH KIIOUEBOW WH(POPMALUH JIOJKEH
UCKJII0YaTh BO3MOKHOCTh HECAHKLIMOHUPOBAHHOT'O JOCTYIA K HUM.

4.1.5.2. Bo Bpemst pabOThl ¢ HOCUTEJISIMU KIIIOYEBOH MHPOPMAIIUK AOCTYI K HUM ITOCTOPOHHUX
JIMIL TOJKEH OBITh UCKITFOUEH.

4.1.5.3. He pazpemaercs:

- IIPOM3BOJUTH HECAHKIIMOHWPOBAHHOE KOITMPOBAHNWE HOCUTEJIEH KII0UeBOM HHPOpMaLUH;

- 3HAaKOMHTb WIM T[epeJaBaTh HOCUTEIM KIIOYEeBOM HHPOpPMaluMM JHuLIaM, K HUM He
JIOTYILIEHHBIM;

- BBIBOJMTb 3aKPBIThIE KJIIOUM MOJIUCH Ha JUCILIEH WK IIPUHTED;

- BCTaBJIATh HOCUTEIb KIOYEBOM HMH(OpPMAMM B CUYMUTBHIBAIOLIEE YCTPONCTBO APYTHX
KOMITBIOTEPOB, KPOME TOr0, Ha KOTOPOM ycTaHoBJIeH APM YuacTHuka;

- OCTaBJIATh HOCUTEIb KJIIOUEBOM MH(pOpMaLMU O0€3 MPUCMOTpa Ha paboueM MECTe;

- 3amuChIBaTh HAa HOCUTENb KIIOYEBOI MH(OpMAIMN TOCTOPOHHUE (aiiibl.

4.1.6. TIlopsnok paGOTHI ¢ KITIOYaMH HOJIHCH.

4.1.6.1. ®opMupoBaHUE OTKPHITOTO W 3AKPHITOrO KIIOYEH IMOJMUCH MO COOTBETCTBYIOIIECH
3asBKe Ha nosyyerne Ceprudukara JOmKeH ocymecTiaTs Y Y11

4.1.6.2. OTBETCTBEHHOCTH 32 COOTBETCTBUE CBE/ICHUH, yKazaHHbIX B CepTu(duKare, CBEACHUAM,
yKa3aHHbIM B 3asiBKe [yl PErMCTPALUHU YIIOJIHOMOYEHHBIX JIUL Y4acTHUKa, HeceT Y Y11,

4.1.6.3. ITonmp3oBatenn  YyactHuka monyvaror wu3ganHele Y VYI[ Ceprudukarer DI B
YCTQHOBJIEHHOM IOpSIJIKE.

4.1.6.4. Bnanenbubl CepTu(HUKAaTOB HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a 0€30IaCHOCTH
(coxpaHeHue B TaliHe) CBOMX 3aKpbIThIX Kimrouedl OIl m o0s3aHBl o0ecneunBaTh UX COXPAHHOCTD,
HEpasrialleHue U HepaclpoCTpaHEeHUE.

4.1.6.5. Cpox pgeiictBus Ceprudpukara DIl ykaseiBaetcsi B Ceprudukare. Brmanmenen
Ceptu¢ukata mosyyaeT IpaBO MCIOIB30BaHUSA COOTBETCTBYIONIETO 3akpbiToro kmoua I mms
nonnucanus D/ B Tedenue cpoka aericteus CepTudukara.
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4.1.6.6. Cpox JeicTBHS OTKPBITOTO W 3akpbiToro kmoueir DIl W COOTBETCTBYIONIUX
CeptudukaToB 0JIUH TO/I.

4.1.6.7. 3a 10 pabouux aHEW A0 OKOHYaHUs cpoka nekicTBusi CepTudukaTa €ro Biajemel]
00s13aH 0opMUTH 3asBKY Ha nosryuenue HoBoro Cepruduxara.

4.1.6.8. Ilocne oxoHuanmst cpoka pciicTBus Ceprudukara ero Biageiel] TepseT IPaBo
MCIOJIb30BaHus 3aKpbITOro kimoua I, coorBeTcTBYIOIIEro oT3piBacMoMy CepTudukary.

4.1.6.9. YVII o6ecrieunBaet xpanenue CeprudukatoB B TeueHue cpoka xpanenus /1.

4.1.7. Bce paboTbhl, CBS3aHHBIE C YIPABICHHEM CIHCKOM OTO3BAHHBIX CEPTU(UKATOB H
MOJITICPYKaHUEM €r0 B aKTyaJIbHOM COCTOSTHUM oOecrieunBatorcs Y V1.

4.2. Tlopsinok aeiicTBHii NpPH KOMIPOMETAUMH 3aKPBITHIX KJIWYeld MOAMUCH WJIH
ayTeHTHUKAUMH

42.1. K coObITHSM, CBSI3aHHBIM C KOMITPOMETAIMEH 3aKphIThIX KIIOYEH TMOAMUCH WU
ayTeHTU(UKAILUK, OTHOCSTCS XUIIEHUE, yTpaTa, pa3rJlallleHue, HECAHKIIUOHUPOBAHHOE KONUPOBAaHUE U
Jpyrue IMPOUCIIECTBUs, B pe3yJbTaTe KOTOPHIX 3aKpBIThIE KJIHOYM MOAINMCH WINH ayTeHTU(UKALH
MOTJIU CTaTh JOCTYITHBIMU HEYIOJIHOMOUYEHHBIM JIMIIaM U (WJIN) IIpolieccam.

4.2.2. Tlpu xommpomeranmuu 3akpbiToro kimroda OIl Brajzeneny COOTBETCTBYIOLIETO €My
Ceprudukata HEMEUIEHHO MPEKPAIIAeT ero UCIOJIb30BaHUE U HE3aMEIIUTEIBHO co00maeT 00 3ToM B
cootBercTBytoumii Y Y1I. Ilpu komnpoMeTanuu 3aKphITOro Ki04a ayTeHTHU()UKAIUN YITOTHOMOYEHHOE
TUIO YYacTHUKA HEMEIJICHHO MPEKPAIIaeT ero UCIOIb30BaHUE M HE3aMEITIUTEIBHO CO00IaeT 00 TOM
apmunucTparopy APM YuacTHuKa, a TOT, B CBOIO 04epe/ib, aIMUHUCTPATOPY 0€30MacHOCTH.

4.2.3. Tlocne momyyenuss oT Bragenspua Ceprudukara YyacTHHKA COOOLICHHS O
KOMITPOMETAIlUU 3aKPbITOTO KIII0Ya HMOJMMCH WM ayTeHTU(UKALUK yroJHoOMoueHHoe nuio Y Y1 unu
aJIMUHHUCTpaTop 0€30MacHOCTH MH(OpPMAIMK MPOBEPsIET TOCTOBEPHOCTh IOIy4YE€HHOro coobueHus. B
cillyyae IOATBEPXKJIEHHsI IMOJYYeHHOW MH(OpManuM, HHULOUMPYETCs Mpoleaypa OT3bIBa WM
MPUOCTAHOBJICHHSI IEHCTBHsI COOTBETCTBYIOIIEro CepTudukara.

4.2.4. Jlata u Bpems, c¢ kotopoil Ceprudukar cumrtaercs HeneiictButensHbiM B CO/JI,
YCTaHABIIMBACTCS PAaBHOW JaTe M BPEMEHHM OT3bIBa WJIM MpPUOCTAHOBIeHMs nericTBus Ceprudukarta,
YKa3aHHOTO B CITCKE OTO3BaHHBIX CEPTU(PHUKATOB.

4.2.5. YBenomiieHHEe O KOMIIPOMETAIMU 3aKPBITHIX KIIOUYEH MOANUCH WM ayTCHTU(HUKAIMN
JOJDKHO OBITh TOATBEPXKACHO O(UIMATBHBIM yBEJOMJICHHEM YUYacTHHKA O KOMIPOMETAllH B
NUCbMEHHOM BHJIE. Y BEJIOMIICHUE JJOJDKHO COJepXkKaTh UaeHTH(GHUKanoHHbIe TapameTpsl CepTudukara.
B cnywyae HenpesicTaBieHus yBEIOMJICHHS, AJMUHHCTpATop O€30MacHOCTH HH(GOpMAIMK BIIpaBe
0TKa3aTh B BhIAaue HOBoro Ceprudukara.

4.2.6. Hcrnonb30BaTh CKOMIIPOMETHPOBAHHBIE 3aKPbIThIE KIHOYM HNOAMUCH It noanucu D1 u
3aKpBITHIE KJIIOYM ayTeHTU(UKAIMK JJIs1 OpraHM3alliy 3alMIIeHHOr0 KaHajla CBsA3M 3amnpemaercs. [Ipu
nosydyeHud OJI, MOANMCAHHOTO CKOMIPOMETHUPOBAHHBIM 3aKPBITBIM KJIFOUOM IOJIUCH, NaHHBIA O]
CUMTAETCsl HENCHCTBUTENBHBIM, O YeM IOJIy4yaTeidb O0sS3aH OTHPABUTh YBEJAOMIICHHE OTIIPABUTEIIO C
yKa3aHMEM IPUUUHBI OTKa3a UCIIOJIHEHHsI JOKYMEHTa.

42.7. B ciny4ae KOMIOPOMETAIMM 3aKPbITOrO0 KJII0OYa U OT3bIBA COOTBETCTBYIOLIETO
Ceprudukata ¢ myOnumkanueil B CHUCKE OTO3BAHHBIX CEPTU(PUKATOB, YUACTHUK YCTAHOBIECHHBIM
MOPSIKOM U3TOTABIIMBAET HOBBIE OTKPBITBINA U 3aKPBITHIM KIIIOUM MOAMUCH (ayTEHTHU(PHUKALIUN).

4.2.8. Ceprudukar, COOTBETCTBYIOUIMH CKOMIPOMETUPOBAHHOMY 3aKpBITOMY  KIIOUY,
XpaHUTCS B yCTaHOBIIEHHOM mopsnke B YY1 mns mpoBenenus (B ciiydae HEOOXOAMMOCTH) pasdopa
KOH(JIUKTHBIX CUTyallli, CBA3aHHBIX ¢ mpuMeHenueM Ol

4.3.  OT13bIB cepTHPUKATA KII0YA TOANUCH

4.3.1. VYVII or3siBaer CepTrdurar YUaCTHHUKA B CICITYIONUX CIIydasX:

- B Clly4yae KOMIPOMETAIUH;

- B Cllyuae NpekparieHus aeiicteus Jloropopa B OTHOLIEHUHU JaHHOTO YYacTHUKA;

- 10 3asBJICHUIO B IMCbMEHHOM BHJE Biajenbla CepTudukara, 3aBepeHHOMY Y UaCTHUKOM.

43.2. B ciyyae OT3bIBa WJIM IpUOCTaHOBIECHUS aedcTBus CepTuduKaTa IMOIH30BATEISI
VuyactHuka VYVYI[ obecrneunBaer IyOJIMKalUMIO CIUCKAa OTO3BAaHHBIX CEPTH(PUKATOB C YKa3aHUEM
cepuitHoro Homepa Ceprudukara, naTel, BpEMEHH U NPUYUHBI aHHYIUpOBaHMA. JlaTa M Bpems, C
koTopbix Ceptudukar cumrtaercs HexedcTBuTenbHBIM B COJl, ycraHaBmuBaeTCs paBHOW Jare u
BpPEMEHHU OT3bIBa WJIM MPHOCTAHOBIEHUs neiicTBus CepTudukara, yKa3aHHBIX B CIHCKE OTO3BaHHBIX
ceprudukaTos.
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5. MOPSIIOK PA3PEIIEHUS KOH®JIUKTHBIX CUTYAIIU U CIIOPOB B
CBsA3U C OCYIIECTBJIEHUEM 2]10

5.1. Bo3HHMKHOBeHHe KOH(IMKTHBIX CHTyaluii B cBSI3HU ¢ ocylecTBiaeHueM 10 B CI/]

5.1.1. B cBs3u c ocymectBieHueM J/]0 BO3MOXKHO BOSHUKHOBEHHE KOH(JIMKTHBIX CUTYalHid,
CBSI3aHHBIX C (POPMHpPOBAHHMEM, OCTABKOM, MOJTydEHHEM, MOATBEpKAeHUEM nonyueHus J/I, a Taxxke
UCIOJb30BaHUs B JaHHBIX JokyMeHTax OIl. JlaHHble KOHGIMKTHBIE CUTyalldd MOTYT BO3HHUKAaTh, B
YaCTHOCTH, B CJIICAYIOIINX CITydasx:

- ocnapuBaHue (haKkTa OTIpaBICHUS W/WH TorydeHus D1,

- OCnapuBaHHME BPEMEHH OTIIPaBICHHA W/WiIH nonydeHus J/1;

- OcCHapuBaHHE COJEp KaHUs OTIPABICHHOT0/oIydeHHOro D/1;

- OcnapuBaHHe HNOJIMHHOCTHU dK3eMIUIIPoB D/1;

- OocmapuBaHHE IEI0CTHOCTH D/I;

- OcrnapuBaHHUE UACHTUYHOCTH JHIa, 3aBepuBiiero D] O1I;

- OocliapuBaHUE MOJIHOMOYM JuLa, 3aBepusiiero I/ O1I;

5.1.2. KoudnukTHble cuTyanuu paspematorcs (yperyaupytorcsi) CropoHamu B pabouem
HOpsIIKE W/WIM 110 UTOraM paboThl KOMHUCCHM IO Pa3pelleHHI0 KOHQUIMKTHOM cuUTyaruu (naigee —
Komuccus).

5.1.3. B ciyuae HEBO3MOXXHOCTH pa3pelieHHss KOH(MIMKTHON cHTyauuu B paboueM MOpsiIke
w/mmm no wuroram pabotrel Komuccuu, CTOpoHBI pa3pemarT KOHMIMKTHYIO CHUTYalli0 B
NPETEeH3MOHHOM  TOpsAAKEe, OO HANpaBIAIOT HMMEIONIUECS pPa3HOIJIacusi Ha PacCMOTPEHHE
BBIIIECTOSIIIUX OPraHoOB, JIMOO Cyda B MOPSAKE, YCTaHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoii
denepanuu.

5.2.  YBenomiieHHe 0 KOHQUINKTHOM CUTyalluu

5.2.1. B ciiyuae BO3HMKHOBEHMS OOCTOSITEIbCTB, CBUAETEJILCTBYIONINX, TI0 MHEHUIO OHOHN M3
CropoH, O BO3HMKHOBEHMM W/WIM HAJINYUM KOHQIMKTHOM cuTyauuu, naHHas CropoHa (nanee —
CropoHa—MHHUIIMATOP) HE3aMEUIMTENIbHO W3BEIIAeT JIPyrylo 3auHTepecoBaHHyl0 CTOpoHy o0
BO3MOXXHOM  BO3HHUKHOBEHHUHM W/WIM HAIWYMM  KOH(MDIMKTHON  cuTyanmu, OOCTOSTENbCTBAX,
CBUJICTEJILCTBYIOIIMX O €€ BOSHUKHOBEHHUHU HJTU HAJTHMYHMH, a TAKXKE €€ MPEANoIaraeMbIX MPUIHHAX.

5.2.2. CropoHBI, KOTOpHIM OBUIO HAIPaBICHO W3BEUICHHE O KOH(IUKTHOH CHUTyallud u
y4acTBYIOIIME B ee paspemieHuu (qanee — CTOPOHBI-OTBETYHKH), 0OS3aHbI HE MO3/IHEE YeM B TCUCHHE
CleyIonero pabodero THS MPOBEPUTh HAIMYME YKa3aHHBIX B M3BELICHUM OOCTOATENBCTB, U IO
HEOOXOIMMOCTH IPUHATH MEPHI 110 Pa3pelIeHnI0 KOH(IMKTHOW CUTyalluu CO CBOEH CTOPOHBI.

5.2.3. B toT *e cpok CTOPOHBI-OTBETUMKHM H3BEINAIOT JOCTYMHBIMH criocobamu CTOpOHYy—
MHHULIMATOPA O PE3yNbTaTax MPOBEPKU U, IPU HEOOXOAMMOCTH, O MEpax, MPHUHATHIX AJS Pa3pelieHus
KOH(JIUKTHON CUTYaIHH.

5.3. Pa3pemienue KOH()IMKTHOI cCUTyalluu B padouyeM nopsiike

5.3.1. KouHduukTHas cuTyanus NpU3HACTCS pa3pelIeHHOH B paboueM MopsiaKe B ciaydae, eciu
CropoHa—MHUIMATOP YAOBJIETBOPEHA UHPOPMAILMEN, TOTYy4YeHHON B n3BeleHUusIX CTOPOH—OTBETYUKOB,
Y HE UMEET K HUM MPETEH3UH B CBA3M ¢ KOH(MIUKTHON CUTYale.

5.3.2. B cayuae eciu CTOpoHa—MHHUIIMATOP HE YIOBIETBOPEHA HHPOPMALIUEH, TOIy4YeHHOH OT
CTOpOH—OTBETUHKOB, JJIsl paCCMOTPEHUs] KOHPIUKTHOM cuTyauuu popmupyetcs Komuccus.

5.4. ®opmupoBanne Komuccuu no paspemenuio KOHQJIUKTHOI CUTyaluu

5.4.1. B cmyuae, ecnu KOH(MJIMKTHas CUTyaluss He Oblia pasperieHa B pabodeM MOpsaKe,
CropoHa—MHUIMATOP, JODKHA HE MO3JHEEe YeM B TE€UYEHHE Tpex paboumx JHEW MOocie BO3HUKHOBEHHS
KOH(JIMKTHON CUTYyalllu, HApaBUTh YBEAOMIIEHHE O KOH(MIMKTHONW CUTYyalllH (Jaee — YBeIOMIICHHE)
U TIPEeUIOKEHHE O CO3AaHMU KOMHCCHM TI0 pa3pelieHuI0 KOH(JIMKTHOM cuTyanuu (maisee —
[Ipennoxenue) CTOpOHE—OTBETUHUKY.

5.4.2. YBenoMieHHE TOJDKHO COEpkKaTh HHPOPMALUIO O MPEAMETE U CYIIECTBE KOH(PIUKTHON
CUTYyallul, OOCTOSITENIbCTBAX, MO MHEHHUIO CTOPOHBI-MHUIIMATOPA, CBUACTEILCTBYIOIIUX O HAJIUYUU
KOH(JIMKTHON CUTYaIlH, BO3MOXKHBIX IPUYUHAX U MOCJIEJICTBUSAX €€ BOZHUKHOBEHHS.

5.4.3. YBenoMiIeHHE JODKHO COEpKaTh MH(POpMAIHIO ¢ yKa3aHueM (haMuInii, IMEH, OTYECTB,
JNOJDKHOCTEH M KOHTAaKTHOW  WMH(pOpMAamMu  JODKHOCTHBIX  Jinl  CTOPOHBI-MHHUIIMATOPA,
YIIOJIHOMOYEHHBIX B pa3perieHNH KOH(GIUKTHON CUTYaIHH.

5.4.4. TlpennmoxkeHue NIOIDKHO COJEpKaTh HH(DOpPMAIHIO O TpeajaraéMoM MecCTe, JaTe H~
BpeMeHHU cOOpa KOMHCCHH, HO HE MO3JHee Tpex paboumx AHed co maHs oTnpasieHus [Ipemtoxenus,
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CIHMCOK TpeaiaraeMbiXx uisi ydactus B pabore Kommccum mpencraBureneld CTOpOHBI-MHHUIIMATOPA C
yKa3zaHueM (paMuiIui, UMEH, OTYECTB, JOJDKHOCTEH, IPU HEOOXOAMMOCTU UCIHOJIHAEMBIX IPU OOMEHe
SNIEKTPOHHBIMA ~ JOKyMEHTaMH  (YHKIMOHAIBHBIX  pojJed  (aIMHHUCTPATOp, aIMHUHHCTPATOP
0€30MMacHOCTH U T.I1.), UX KOHTAaKTHOH nH(popmanuu (TenedoH, ¢pakc, HIEKTpOHHAS M0YTa).

5.4.5. Yeenomnenue u [Ipennoxkenue cocTapisioTcss Ha OyMa)kHOM HOCHTEJE, MOAMHCHIBAIOTCS
JOJDKHOCTHBIMH JHIAaMH CTOpPOHBI-MHMIIATOPA, YHOJTHOMOYCHHBIMH B pa3peIleHHH KOH(IMKTHOM
curyauun u mnepenarorcss CTOPOHE—OTBETYMKY B YCTAHOBIIEHHOM MOpsKe, 00eCHeuynBarOIInM
HOJTBEP)KICHUE BPYUEHHsI KOPPECTIOHICHIINH.

5.4.6. Yeenomiienue u IlpeminoxeHre MOTyT OBITh COCTaBJICHBI M HampaBlieHbI B ¢opme DI,
[Tpu 5TOM (hakT UX JOCTaBKH AOJKEH OBITH MTOATBEPKICH.

5.5. ®opmupoBaHHe KOMHCCHH MO pa3pelieHN 0 KOHPIUKTHOW CUTYyalllH, ee COCTAB

5.5.1. He no3nnee, yem Ha TpeTHil pabounii nenp nocine noayuyenus [pennoxenus CToponamu,
Y4YacTBYIOIIMMH B pa3pelIeHuH KOH(IMKTHON CUTyalluH, 10JDKHA OBITH copMupoBaHa Komuccus.

5.5.2. Kommuccust ¢opmupyeTcss Ha OCHOBaHMM coBMecTHoro mnpukaza CtopoH. Ilpukas
ycTaHaBiuBaeT coctaB Komuccuu, BpeMsi 1 MECTo ee paboThl.

5.5.3. VYcranaBnuBaeTcs TpUALATUIHEBHBIM cpok paborsl Komuccuu. B uckirountenbHbIX
ciydasx cpok pabotsl Komuccuu mo cornmacoBanno CTOPOH MOKET OBITh JOTOJHUTENBHO MPOJICH He
Oosee, yeM Ha TPUILATD JHEH.

5.5.4. Ecmu CropoHbl He J0roBopsATcs 00 MHOM, B cocTaB KomuccuM BXOAHWT paBHOE
KOJINYECTBO YIOJIHOMOYEHHBIX JIML KaK10i M3 CTOpPOH, y4acTBYIOIIMX B pa3pelIeHUH KOH(IMKTHOMI
CUTYyaluu.

5.55. B cocraB Komuccum HazHadaroTCsi NpeACTaBUTENM CIyk 0 HHGPOPMALMOHHO—
TEXHMYECKOTO o0ecrmeueHusi MW ciayx0 obecnieueHus: WHGPOPMAIMOHHOM O€30MacHOCTH, a TaKXkKe
IIPEICTaBUTEIN NIOApa3AeieHui—ucnonHurencii /1.

5.5.6. B cocraB Komuccun MOryr OBbITH BKJIIOYEHBI NPEACTABUTENM IOPUAMYECKHX CIYXO
CropoH, IpeACTaBUTEIN OPraHOB, OCYHIECTBISIOIIUX TOCYIApPCTBEHHOE PEryJMpoBaHUE U KOHTPOIb
COOTBETCTBYIOUIMX BHJIOB JESATEIHHOCTH.

5.5.7. HezaBucumo ot cornamenust CTopoH B coctaB Komuccnu 10ymkeH BXOAUTH XOTsl ObI OMH
YIOJIHOMOYEHHBIN npencrasurens Y YII.

5.5.8. Tlo naunmaruse mo6oit u3 CTopoH K padore Komuccuu [uis mMpoBeACHUST TEXHHUUECKOU
OKCIEPTH3BI MOTYT MPHUBIEKATHCSI HE3ABHCUMBIE SKCIEPTHI, B TOM YHCJE TPEJICTAaBUTEIH OCTABIIMKOB
cpencts 3ammtel uHpopmanuu. Ilpu stom CTOpoHa, NpuUBIEKaONas HE3aBUCHUMBIX HKCIIEPTOB,
CaMOCTOSITENILHO PEIIaeT BOIPOC 00 OIIaTe SKCIEPTHBIX YCIYT.

5.5.9. JIuma, Bxomsmme B cocraB Komuccun MOMKHBI 00J1a1aTh HEOOXOAMMBIMU 3HAHUSIMHM H
OTBITOM PabOTHl B 00JACTH IMOJATOTOBKM M HCIOJHEHHS AJIEKTPOHHBIX JTOKYMEHTOB, MOCTPOCHHUS U
¢ynkumonupoBanus CO/1, opranuzanuu u odbecredeHust HHOOPMAIIMOHHOM 0e30macHOCTH pu 0OMeHe
O/1, AOKHBI UMETh COOTBETCTBYIOIIMK JIOMYCK K HEOOXOAMMBIM ISl TipoBeaeHus padotel Komuccuu
JOKyMEHTaIbHBIM MaTepHaiaM U IPOrpaMMHO—TEXHUUECKHM CPEJICTBAM.

5.5.10. IIpu ywyactun B Komuccum mpencraBuTeneil CTOPOHHMX OPraHOB M OpraHM3alMid MX
IpaBO MPEACTABIATH COOTBETCTBYIOIIME OpPraHbl W OpraHM3alMd JOJDKHO — IMOJTBEPKAATHCS
ouIManbHBIM TOKYMEHTOM (JI0BEPEHHOCTHIO, MIPEANNUCaHNEeM, KOMTHEH PHKa3a WIH PACIOPSIKEHUS).

5.6. 3apaum, npaBa ¥ NOJHOMOYHS KOMHCCHH O pa3pellleHUI0 KOH(INKTHOI cUTyaluu

5.6.1. 3amaua Komuccun — ycTaHOBUTH Ha OPraHN3AI[MOHHO—TEXHUYECKOM YPOBHE HAIUYHE WIN
OTCYTCTBHE (PaKTHUECKUX OOCTOSITENBCTB, CBUAETEIBCTBYIONIMX O HAINYMN KOH(IMKTHOW CHUTYaIluH,
ee NMPUYNHAX U TOCIECTBUSAX.

5.6.2. Komuccust mMeeT mpaBo MOIydaTh JOCTYN K HEOOXOIUMBIM JUIsl TPOBEICHUS €€ PadOoThI
JOKyMEHTaNbHBbIM MaTepruanaM CTOpOH, Ha OYMaXKHbIX M JIEKTPOHHBIX HOCUTEIISX.

5.6.3. Komuccust uMeeT NpaBO O3HAKOMIIEHHMS C YCIOBHAMH U TIOPSAKOM TOATOTOBKH,
dopmupoBanust, 00pabOTKH, JOCTAaBKHU, UCTIOTHEHUS, XPAHEHUS U ydeTa JIEeKTPOHHBIX JOKYMEHTOB.

5.6.4. Komuccuss mMMeeT MpaBO O3HAKOMIICHHMS C YCIOBHAMH M MOPSIKOM SKCIUTyaTalluu
CTtopoHaMH MPOrpaMMHO—TEXHUYECKUX CPEJICTB OOMEHA ICKTPOHHBIMU JTOKYMEHTaMU.

5.6.5. Komuccust mMmeer mpaBO O3HAKOMJICHHSI C YCJIOBHUSMH W TOPSIKOM HW3TOTOBJICHHUS,
UCTIONIb30BaHMs U XpaHeHus: CTOpoHaMH KITI0YeBOM MH(OpMAIMHY, a TakKe MHOW KOH(HICHINATBHON
nHGOPMAITUH U €€ HOCUTENICH, HEOOXOMMBIX T paboThI cpeacTB oomena D/I.

5.6.6. Komumccusi mMeer mpaBo TOIy4daTh OOBSCHEHUS OT JODKHOCTHBIX il CTOpOH,
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obecnieunBaroniux oomMeH /1.

5.6.7. Komuccus Brpase nmonydaTh oT CTOPOH JIOO0YIO MHYI0 MH(POpPMAI0, OTHOCSIIYIOCS, TI0
€e MHEHHIO, K pacCMaTpuUBaeMoil KOH(GIMKTHON CUTYall|H.

5.6.8. Jlns mpoBeneHuss HEOOXOAUMBIX NMPOBEPOK M JTOKYMEHTHUPOBaHUS JaHHBIX, Komuccuein
MOTYT MPUMEHATHCA CHEIUAIbHBIE TPOrPAMMHO—TEXHUYECKUE CPEACTBA.

5.6.9. Komuccus He BrpaBe JaBaTh MPABOBYIO WM KaKylO—IHOO MHYIO OLIEHKY YCTaHOBJIEHHBIX
€10 (aKTOB, KPOME OPraHU3AIMOHHO—TEXHUYECKOH.

5,7. IIpoTokoJ padoThbl KOMHUCCHHU MO Pa3pelieHn0 KOHPIUKTHOW CUTYyalluu

5.7.1. Bce pnefictBus, mnpeanpuHuMmaemble Kommccumed s BBIAICHEHUS (AKTHYCCKUX
0OCTOSITENBCTB, a TAKXKE BBIBOJIBI, CAICNIAaHHBIE KOMHCccHel, 3anocsaTcs B [IpoTokon padotsr Komuccun.

5.7.2. Tlpotokon paboTsl Komuiccnn 10KeH coiepKaTh CIEAYIONINe TaHHbIC:

- coctaB Komuccuu ¢ ykazanueM cBeJCHHUM 0 (haMHUITUSAX, UMEHAX, OTYECTBAaX, MeCTax padoThHI,
3aHMMAEMbIX JOJDKHOCTAX, JOMYCKaX K HEOOXOOUMBbIM paboTaM, MPU HEOOXOIUMOCTH UCTIOIHIEMbIX
npu oomene D)1 QyHKIMOHAIBHBIX POJISAX, KOHTAKTHOW MH(OpMAIMK U KBaTM(UKALUK KaKIAOT0 W3
YJIEHOB KOMUCCHUH;

- KpaTKO€ U3JI0)KEHHE OOCTOATENIbCTB, CBUAETENBCTBYIOUIMX, 10 MHEHHI0 CTOpOHbBI—
WHHULIMATOPA, O BOSHUKHOBEHUHU W/MJIM HAIWYUU KOH(DIUKTHON CUTYaINH;

- ycranoBneHHble Komuccueit pakrudeckre 00CTOSTEIHCTBA;

- MeponpusTus, mpoBelneHHble Komuccueil Ui yCTaHOBJIEHHS  HAIWYMsl, [PUYUH
BO3HHKHOBEHHS M TOCJIEICTBUN BO3HUKIIEH KOH(IMKTHOW CHUTYyallMH, C YKa3aHHEM OaThl BPEMEHH H
MeCTa UX MPOBEICHNUS;

- BBIBOJIBI, K KOTOpBIM npuiiia Komuccus B pe3ynbrare IpOBEACHHBIX MEPOTIPHUSITHIA;

- TIOATHKCH BCEX YWICHOB KOMHCCHHU.

5.7.3. B cmyuae, ecnmu MHEHHE YJeHAa WM 4WieHOB KoMHCCHM OTHOCUTENBLHO TMOPSIKA,
METOJIMKH, IIeJICH MPOBOAMMBIX MEPOIPHUITHI HE COBMNAJAaeT C MHEHHEM OOJIBIIMHCTBA YJICHOB
Komuccun, B IIpoToKon 3aHOCHTCSI COOTBETCTBYIOIIAS 3alMCh, KOTOPAsl MOANUCHIBACTCS YICHOM WIIH
yneHamMu Komuccnn, ube 0c000e MHEHHE OTpakaeT COOTBETCTBYIOIIAS 3aMHCh.

5.7.4. TIporokon cocrapisieTcss B popMe JOKYMEHTa Ha OyMa)KHOM HOCHUTENE, 10 IK3EMILISPY
kaxnoii Cropone. Ilo obOpamenuto mroboro u3 uneHoB Komuccuu CTOpPOHOH, K KOTOPOH OBLIO
HarpasJieHO o0palieHue, eMy J0JDKHA ObITh BbIIaHa 3aBepeHHas Konus [IpoTokona.

5.8. AKT o uToraM padoThbl KOMHCCHH 10 Pa3pelieHNI0 KOH(PIMKTHOH CUTYyalluH

5.8.1. Tlo utoram pabGotel Komuccum cocrapnsiercsi AKT, pu 3TOM AKT JIOJDKEH COJIEPIKATh
CIIEIYFOIIYI0 MH(POPMAIIHIO:

— coctaB Komuccnw;

— ZIaTy ¥ MECTO COCTaBJIEHUSI AKTa;

— JIaThl ¥ BpeMsi Hayayia U OKoH4aHus padotel Komuccnu;

— (pakTHYECKHE OOCTOSATENHCTBA, YCTaHOBIEHHBIE KoMuccuei;

— KpaTKHil lepeyeHb MEPONPUATHIL, MpoBeAeHHBIX KoMuccuei;

— BBIBO/IbI, K KOTOpBIM Ipunia Komuccust B pe3ynbTaTe NpOBEACHHBIX MEPONPUSATHH;

— noanucu wienoB Komuccuu;

— B Ccllyyae HaJlm4yus — 0co00e MHEHHUE ujieHa WK wieHoB Komuccuu.

5.8.2. K Axrty MOxeT mnpuiaraTbcsi oco0oe MHEHHE dieHa Wwin 4wieHoB Komwuccum, He
cormacHeIX ¢ BbIBojamu Kowmmccnm, ykazaHHbiMH B AkTte. Ocoboe MHEHHE COCTaBIseTCs B
POM3BOJIBHON (popMe, MOAMUCHIBACTCS WICHOM WK WwieHaMu KoMmuccun, ybe MHEHHE OHO OTpaXaerT.

5.8.3. Akt cocrtaBisiercs B hopMe JOKyMeHTa Ha OyMa)>KHOM HOCHTEJE, IO OJHOMY 3K3EMILIIPY
kaxnoil Cropone. Ilo obpamenuto moboro u3 unenoB Komwmccun, CTOpoHOH, K KOTOpOH OBLIO
HanpaBJieHO oOpallieHue, eMy J0JKHa ObITh BbIIaHa 3aBepeHHAst Komus AKTa.

5.9. Pa3pemenne KOH(PpIMKTHON CUTYallMH M0 HTOTaM PadoThl KOMHUCCHHI

5.9.1. Axr Komwmccum sBisiercsi OCHOBaHHMEM Juisi mpuHATUS CTOpPOHAMHU pELICHHS T10
YperyaupoBaHUIO KOH(PIUKTHON CUTYalUH.

5.9.2. B cpok He Oonee Tpex pabouux qHEl co qHS okoHuaHus padbotbl Komuccuu, CTOpOHBI Ha
OCHOBAaHMHU BBIBOJIOB KoMHCCHHM TNPHHUMAIOT MEphl IO Pa3pelIeHUI0 KOH(DIMKTHONH CHTyallud |
n3BelaloT Apyrue CTOPOHBI O MPUHATHIX Mepax.

5.9.3. KonduukTHas cuTyalusi pU3HACTCS Pa3pelieHHo# mo utoram padotel Komuccum, ecim
CTOpoHBI yIOBJIETBOPEHBI BBIBOJAMHM, IOJydeHHbIMM Komuccueil, Mepamu, NPHHATBIMH JIPYTHMMH
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YYacCTBYIOIIMMHU B pa3pelieHur KOH(QIMKTHOW cuTyanuu CTOpOHaMH, M HE HUMEIOT B3aMMHBIX
MPETEH3UN.

5.9.4. B ciiyuae, ecniu KOHQIIMKTHAs cuTyalus npuzHaercs CTOpoHaMH pa3peiieHHON, TO B CPOK
HE T03/IHEee MATU pabouux JHer co AHS okoH4YaHus padboTsl Komuccuu CTOpoHB OOPMIISIIOT pelieHne
00 yperynupoBaHuu KOHGIUKTHOU cuTyaluu (ganee — Pemenue).

5.9.5. Pemienne cocrapisercs CtopoHamMu B (opMe JOKyMEHTa Ha OyMa)KHOM HOCHUTENE IO
OJTHOMY 3K3eMIULIpy Kaknond Cropone. PemieHune moamuchiBaeTCs yIOJIHOMOYEHHBIMU B pa3peIieHUH
KOHQIUKTHOM cuTyarmun nunamMu CTOpoH, W yTBepxkaaeTcs pykoBoautenssMu CTopoH nubo ux
3aMEeCTHTEIISIMU.

5.10. IIpeTeH3MOHHBIN MOPSIOK pa3pemieHusi KOHPIUKTHOW CUTyallMH

5.10.1. B ciryqae, ecim KOH(DpIMKTHAS CUTYyalllsl HE pa3pelneHa mo uroraMm padbortsl Komuccun, B
cly4yae TpSMOT0 MM KOCBEHHOTO OTKa3za oaHoW u3 CTOpPOH OT y4JacTusi B pabOTe, WM €CJIM OAHOU U3
CropoH co3aaBanuch npenarcTBus pabore Komuccuu, a Takke B MHBIX Cllydasix, eciiu oaHa u3 CTopoH
CUMTaeT, YTO €€ MpaBa B CBs3M ¢ oOMeHoM DJ] OblIM HapylieHbl, oHa o0s3aHa HampaBuTh CTOpPOHE,
KOTOpasi, 10 €ro MHEHUIO0, HapyIIuia ee npasa, [Iperensuto.

5.10.2. TIpeTeH3us AOJIKHA COEPKATE!

- U3JI0KEHHe cymiecTBa TpeboBaHuii CTOPOHBI-MHULINATOPA;

- TIpY BO3MOXKHOCTH JICHE)KHOU OLIEHKH MPETEH3UU — €€ CyMMY U pacuerT;

U3JI0KEeHHEe (PAKTHYECKHX OOCTOSTENbCTB, HAa KOTOPBIX OCHOBBIBAIOTCS TpeOOBaHMS
CTOpOHBI-MHHUIIMATOPA M JOKA3aTeNbCTBA, MOJITBEPKIAIONINE MX, CO CCHUIKOW Ha COOTBETCTBYIOIIHE
HOPMBI 3aKOHO/IaTeNIbCTBA U HOPMATHBHBIX IPABOBBIX AKTOB;

- cBegeHuss o pabore Komwmecum u, B ciydae, ecnmu Komuccus pabotanma B CBA3M ¢
paccMaTtpuBaeMoii KOH(PIMKTHON CUTyalel, Komuu maTepuanoB padboTel Komuccuu, He3aBUCHUMO OT
BbIBOJIOB Komuccnu, cornacusi Miim HECOTJIacusl C STUMH BbIBOAaMu CTOPOHBI—MHHUIIMATOPA;

- WHBIC JOKYMEHTHI, UIMEIOIINE 3HaYeHHe, 0 MHEHUIO CTOPOHBI—MHUILINATOPA;

- TepedeHb npuiaraeMbix K IlpeTeH3nn JOKyMEHTOB M JAPYTHX JO0KAa3aTeNIbCTB, a TaK)Ke WHBIC
CBEJICHUS, HEOOXOIMMBIE JUTSl YPETyIUpOBaHus pa3Horiacuil mo [Iperensun.

5.10.3. IlpeTensus cocraBnsercs B GopMe TOKyMEHTa Ha OyMa)XHOM HOCHTEJIE, ITOAMUCHIBACTCS
pykoBoauteieM CTOPOHBI-MHHMIIMATOpPA JIMOO €ro 3aMecTHUTeNeM, 3aBepsiercsi medyarbio CTOpOHBI—
uHHIMaTtopa. lIpeTeH3us W mpuiaraeMble K HeW JOKyMEHTHl HampaBisitorcsi B aapec CTOpOHBI—
OTBETYMKA B  YCTAaHOBJICHHOM  TMOpSAAKE, OOECIEYMBAIONIMM  IOATBEPXKACHUE  BPYUCHHS
KOPPECTIOHICHITHH.

5.10.4. Cropona, B axpec KoTopoil HampasieHa [IpereH3us, o0si3aHa B CPOK HE IMO3JHEE Tpex
pabounx qHEH yaoBIeTBOPUTH TpeOoBanus [IpeTeH3nn wim npeacTaBuTh MOTHBUPOBAHHBINA OTKA3 B UX
ynoBierBopennn. HempencraBnenune orBera Ha [IpeTeH3Wio B TeueHHE YKa3aHHOTO CPOKa SIBIISETCS
HapyIICHWEM YyCTAHOBIIEHHOTO HacTosmuMU [IpaBuiaMu TPETEH3MOHHOTO TIOPSAKA W MOXKET
paccMaTpuBaThCs B KAUECTBE OTKa3a B yJIOBIETBOpEeHUH TpeGoBanuii [IpereH3un.

5.11. Pa3pemienne KOHQJIMKTHON CUTYalluH CyIaMH

B ciiyuae HEBO3MOXKHOCTH pa3pellieHus: CIIOPOB U pa3HOrIacHil Mo KOH(QIMKTHONH CUTyalluu B
pabouem nopsake, mo uroram padbotsl Komuccuu unm B npeTeH3noHHOM nopsiike CTOpOHBI MepeaaroT
UX Ha pacCCMOTpPEHHE Cy/ia B OPsIKE, YCTAHOBICHHOM 3aKOHOIaTesIbcTBOM Poccuiickoit denepanum.
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